2025/2026 v- Clarity

Family Application Guide

This guide will walk you step-by-step through the Clarity
application for the 2025 - 2026 academic year.

LOGGING IN

The entire process will be completed at app.clarityapp.com

Sign in to Clarity

Click "Sign Up" then create your account:

o Click "Create an account”
» Provide your name and email
Email address . Create your password

Log back in to your existing Clarity account

NOTE: All users must create a new Clarity account your first time using the system. The
direct link for first-time users to sign up is auth.clarityapp.com/en/signup.

Your account will not be carried over from other financial aid systems you may have
used in previous years.

Need more help?
We encourage you to keep this guide open as you complete your application to help answer

questions and provide explanation when needed. But if you get stuck, you can contact us at:
support@clarityapp.com




Table of Contents v~ Clarity

Before you begin Step 5: Review & Submit
03 Important Tips Before You Begin 25 Other Considerations

03 The Process 26 School Questions

04 Your Portal 27 Payment

28 Submit Application

Step 1: People

05 Parents or Guardians Step 6: Documentation
07 Second Parent or Guardian Requests

08 Address(es)

09 Student Applicants

10 Editing Student Applicants and

29 Upload Additional Documents

Other Dependents
11 Household Summary Step 7: Financial Aid
Notification
30 Hearing Back from School(s)
Step 2: Background 30 Frequently Asked Questions

12 Background Questions

Step 3: Verification
13 Form 4506¢

Step 4: Financials

14 Taxable Income

15 Non-taxable Income

16 Monthly Expenses

17 Out of Pocket Expenses
18 Assets - Primary Residence
19 Assets - Other Real Estate
20 Assets - Vehicles

21 Other Assets

22 Assets - 529 Plans

23 Liabilities

24 Businesses

2025/2026 02




Before you begin v~ Clarity

IMPORTANT TIPS BEFORE YOU BEGIN

Make a list of the schools you're Throughout the application you will see
applying to. Be sure to note their this symbol: @) Hover your mouse or tap your
deadlines (both admission and finger on this symbol to see helpful tips and
financial aid) and requirements. explanations.

You only need to complete one Clarity Be sure to monitor your Clarity portal
application per household. Your throughout the application process. Schools
application will cover any number of may require additional documents—those
schools using Clarity and any number requirements will be displayed in the

of children in your household. "Document Requests" section of your portal.
Gathering documents and information While the Clarity application is designed to
like your most recent tax documents be easy enough to fill out in one sitting, you
can help you complete the application. can save your work at any time and come

back to it later. Be sure to always click the
"Save and continue" button at the bottom of
the page to save your work.

THE PROCESS

= Complete the application

=

o Click "Continue Application” from your portal Home page to begin or continue
your application.

o Complete your biographical information. add applying students and indicate
which schools you're applying to.

o Sign and submit a Form 4506c¢ to give Clarity permission to pull your prior year
tax returns. This means you won't need to upload any of them yourself!

o Complete your financial information.

 NOTE: The responsive application will shift the questions you see based on your
answers, kind of like TurboTax.

Submit and pay

S
!0 « The Clarity application fee is S60 and covers all the Clarity schools you're
applying to and any number of children in your household.

« Once you submit your application, you will not be able to make changes to your
tax filing status, indication of if you do or do not receive a United States W2,
and information entered on the IRS 4506C. Make sure you have indicated
accurate social security number(s) and exact address used for filing of your
2023 taxes to avoid errors and delays.

(5 Upload any extra documents

« Schools may require additional documents in addition to last year's taxes.
o Check the "Document Requests” panel on your portal to see what you need to
upload.
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Before you begin v~ Clarity

YOUR PORTAL HOME

From your portal homepage, you can:
o Access your application
» Review any additional document requirements
 Manage and upload documents
« View your student(s) and application status(es)

Welcome, Amy!

Home
& Applcation ) Document Requests
© Applcation History ) d ) X
© e ==
Click to continue your View document requirements and
application in progress upload

. . Monitor your application status at each
View your applying students .
school you are applying to
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Step 1: People v~ Clarity

PARENTS OR GUARDIANS

o Every living biological parent and legal guardian will need to submit their
information for an application to be considered complete.

o Start by telling us about yourself.

e Then list any additional parents or guardians living in your household.

o Later, you will have the opportunity to invite parents and guardians from
outside of your household to create their own account and fill out a separate

application.
Clarity X .
, First Parent or Guardian
\:';\‘""' Every living biological porent and leadl guordion will need 16 submit their informat e o
Gu
Guardion 1
First Nome Last Name
4]
Emoail Dat Barth
| mm/dd/ (w)
Primary Phone Number 202 1 o
I
D eceive o W2in 20217 ©
L )
I you b ‘ uu-‘.ﬂ'ce or get shuck, click Is there another g o
the button below fo get help. We look
forward to speaking with you! ® Yo
If you received only a 1099 in your Only answer "Yes" to this question if there
most recent tax year, answer "No" is another parent or guardian living at your
to this question. same address. If you are divorced or

separated, answer "No". You will be able to
add additional guardians living outside
your home later in the application.
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Step 1: People v~ Clarity

PARENTS OR GUARDIANS CONT.

 Complete Occupation Details for each parent or guardian.

2. Occupation Details

Current Occupation
What's the name of the organization that employs you?

How many years have you been working for your current organization?

What is your current occupation? What is the name of your current
Enter "N/A" if not applicable. employer? Enter "N/A" if not applicable.

How many years have you been
working for your current employer?
Enter O if not applicable.
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Step 1: People v~ Clarity

SECOND PARENT OR GUARDIAN

o If you answered "No" to an additional parent or guardian living in your home on
the previous page, you will not see this step. Move to the next page of the guide.

P Second Parent or Guardian

Guardion 2

First Nome Last Name

I I
Emas Dote of Birth

¥ men/dd/yyyy on
Primary Phone Number 2021 Tax Filing Status ©

5]
Did you receive a W2 in 20217 ©

®
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Step 1: People v~ Clarity

ADDRESS(ES)

o Later in the application—during Step 3, "Verification"—you will complete a Form 4506c.
The Form 4506c¢ will allow us to verify your most recent Form 1040 filed with the IRS.

o The address information in this section must match the address listed on your most
recent Form 1040.

o |f your current address does not match the one listed on your most recent Form 1040,
please indicate that your address has changed in the last two years in this section.

Clarity Where do you live?
2
Current Household Address
L}
Indicate here if your address has Enter the previous address that matches
changed in the last two years. the address listed on our most recent

Form 1040.
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Step 1: People

STUDENT APPLICANTS

v- Clarity

e Only list students here who are applying to or re-enrolling at schools who accept

Clarity applications.

* You will be able to add additional dependents later in the next section.

Clarity

Please check f Shoreine Acodermy charges htion

School Applications

Clarity Country Doy School (Day Only) X

© A3 Ancther Shudent

« Proviows

Add all schools that Student 1is applying to.
Your Clarity application will be sent to each
school that you add.

In the "Add a School"” window, start typing
the name of the school you wish to add. Or,
click the ¢ 2 abol to scroll through a full list
of schools that accept Clarity applications.

Estimate the amount you can pay for
Student 1 next school year.

2025/2026

Clarity Acodemy (Day Only) X

School Selection

Select a school to apply to @
Cla v
Clarity Country Day School

What grade is this student applying for? ©

Is this student currently enrolled at this school?

Yes ® No

Cance! Add School to Application
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Step 1: People v~ Clarity

EDITING STUDENT APPLICANTS
AND OTHER DEPENDENTS

o Be sure all details for your student applicants and other dependents are correct
before submitting your application.

Clarity
Please provide student
o details
© StudentApp

Helen

Current School O Current Grode O

Sherelne Acodemy 91h grade

Once you've added one or more students, use the dropdown menu at
the top of this section to toggle between your students and make any

necessary edits or additions.

urrent School

mm/dd/yyyy (=] ]

Current Grode ©
Does the current school charge tuition?
n the 2023-24 school yeor, do you expect this dependent o enroll in o tuition chorging school? ©

+ Add Arother Dependent

| L]

Get Help
€ Previous Save ond continwe

Be sure to add all dependents claimed on your most recent tax returns
who are not already listed as a parent, guardian or student applicant.
Scroll to the bottom of the page to find the "Add Another Dependent”

button, if needed.
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Step 1: People

HOUSEHOLD SUMMARY

v- Clarity

o Use this summary step to review the information you've submitted so far.
o Be sure there are no errors or omissions here before proceeding.

Clarity
0

Guardians

Address Claire Burton

AB  Alex Burton

O 0 0 0 0

Student Applicants

Helen Burton

Clarity Country Day School

ws  Williom Burton

Clarity Country Day School

Other Dependents

Horris Burton

n or get stuck, chck

the button below to get help. We look

forward 1o specking with you!

Get Help

& Previous

Click on the name of any sectionin
the left navigation to jump directly
to that section and make changes.

Household Summary

Clarity Academy

Be sure to always click "Save and
continue” at the bottom of any page after
making changes. If you click to jump to a
different section without clicking "Save
and continue” first, your changes will not
be saved.





























































